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MyHHULIMTAJIbHOE OI0IKETHOE YUPEKICHUE KYJILTYPBI
«IlenTpanu3zoBaHHas OubimoreyHas cuctema r.l masoBay

(MBYK «I1BC r.I'mazosay)
YTBEPX/IEHDBI
IPUKA30M JUPEKTOpA
MBYK f{L[BC r.I ' mazoBa»
or «3y 40O 2017 r. No 0002/0/775

ITPABHUJIA I1OJIB30BAHUA BUB/IMOTEKAMMUA

MyHHIHTIAJIBHOT0 OKIKETHOI0 YUPEKICHHA KYJIbTYPbI
«IlenTpaan3zoBaHHasi OndHOTEYHAadA cHcTeMa I. 1 1a3oBa»

1. O0mue nmoJaoKeHu s

[IpaBuna mnosb3oBaHus (namee - IlpaBuina) MYHUIMOAIBHBIMH OHOIHOTEKAMH (Jajee -
OMONMMOTEKH), BXOIAIIMMHE B COCTaB MyHHIIMIAIBHOIO OIODKETHOIO YYPEKICHHUS KYJIbTYPBI
«IlenTpanm3oBanHasg OuONMMOTEUHAs cucTeMa r. [a3zoBay (nanee - YUpEXKICHHE) - IPABOBOU
aKT, OINpENEILIIONMHA HOPSAOOK AocTyna K (GoHIy OMOIHMOTEK, IEpEeYCHb OCHOBHBIX YCIYI H
YCIOBHS KX IPENOCTABJICHUS, B3aWMHBIE IIpaBa, OOA3aHHOCTH H  OTBETCTBEHHOCTH
[MoJIb30BaTesel OUOIMOTeEK U OMOIMOTEYHOTO mepcoHana (nanee - OubIMOTEKapek) B MpoIecce
OuOIIMOTEYHOro ¥ HHOPMAIHOHHO-0HOIHOTrpaduIecKoro 00CIy>KuBaHHS.

1.2. Hacrosmue IIpaBuia pa3padoTaHbl B COOTBETCTBHH C:

— Koncturynuei PO;

— I'paxpmasckum  komekcom PO, pasgen VII gacte IV «llpaBa Ha pe3ynpTaTel
HHTEUICKTYAIbHOM JESITEIBHOCTH U CPEACTBA UHANBUIYATHU3AIHH»;

— @enepanpaeM  3ak0OHOM OT 09.10.1992 Ne 3612-1 «OcHOBBEI 3aKOHOOATENIHCTBA
Poccuiickonn @enepanuu 0 KyJIbTYpPE;

— OepnepanbHbM 3aK0HOM 0T 07.02.1992 Ne 2300-1 «O 3amure npaB OTPEOUTENEH »;

— QenepanpabM 3akoHOM OT 29.12.1994 Ne 77-®3 «O0 00s3aTeIBHOM 3K3EMILLIPE
JIOKYMEHTOB»;

— @enepanbHBIM 3aKOHOM OT 29.12.1994 Ne7 8-D3 «O OuOIMHOTEYHOM LENIeY,

— @enepanbHbM 3aKOHOM OT 24.11.1995 Ne 181-D3 «O conuanbHOH 3aIMUTE HHBAIHIOB
B Pocculickor Denepamnuu »;

— @enepanmpHbM 3aK0HOM 0T 27.07.2006 No 152-D3 «O nepcoHaIBHBIX JaHHBIX Y,

— QenmepanpgbM  3akoHOM  or  27.07.2006 Ne 149-®3 «0O6 wuH(pOpManuw,
HHOOPMAIIHOHHBIX TEXHOJIOTHSIX U O 3alUTE HH(MOPMALUU »;

— DenepanbHbM 3ak0HOM OT 29.12.2010 Ne 436-D3 «O 3amure gereil oT HHQOPMAIIUH,

IPUYUHSIONMIEH Bped UX 300POBBIO U PA3BUTHUIO;

— @enepanbHbM 3aK0HOM OT 27.07.2010 Ne 210-®3 «O0 opranuzanuu npenoCcTaBICHHUS
rOCYJIapCTBCHHBIX 1 MYHUIIUNAIBHBIX YCIIYT»; '

— 3akoHOM Yiamyprckod Pecnybmmku ot 28.03.2017 Ne 10-P3 «O0 opranuzanuu
OMOIHOTEYHOro OOCHY)XHBaHHS HACeJIEHHsS TOCYJapCTBEHHBIMH OHOIMOTEKaMHU
Yamyprckoit PecnyOmmKH, KOMIUIEKTOBAHHMS M OOECIEYEeHHS COXPAaHHOCTH HX
OmOMMOTEYHBIX (QOHIOB M 00s43aTEIBHOM JK3EMIUISIpPE IOKYMEHTOB Y IMYPTCKOM
PecniyOmuku »;

— IloctamoBnennem I'nmaBer AnmMunaucTpanmu ropoga I'mazosa ot 28.04.2008 Ne 29/18
«O0 00s3aTeTbHOM 3K3EMILIIPE JOKYMEHTOB MyHHUIIUIIAIBHOTO 00Opa3zoBanusa «l opon
| 1azoB»;

— YCcTaBoM Y UpEKICHUS;

— HHBIMHU 3aKOHOJATEJIbHBIMU U HOPMATUBHBIMU akTaMyd PP u YP, TOKaJIbHBIMU aKTaMHU
YUpexaeHusl.
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CTPYKTYPHOE HHOAPAa3aCIICHUE OpraHu3anuy, pacliojiararorias OPraHHu30BaHHBIM (bOH,IIOM

AOKYMCHTOB, IIPEOOCTABIISAEMEIX ITOIb30BATEIISIM.

B coctaB Yupexnenns na [TpaBax 000COOJIEHHBIX CTPYKTYPHBIX [IOApa3IEICHUH BXOIST:
— llybmuunas nayunas 6ubnuorexa um. B.T. Koponenko;
— lleHTpanepHas merckag OubIHoOTEKA;

— Jlerckuii dumman;

-

— HabGepexwusnit pumaan:

— 1Oxusni dunuan.
bubnuorexn, Bxomsmme B cocrar YupexnaeHus, OOILEeIOCTYIHEL, T.€. IIPEOOCTABISIOT
BOSMOXXHOCTE TOJIB30BaHHS (DOHIOM JOKYMEHTOB H yCIyraMH, OCYIIECTBIISIOT CIPaBOYHO-
HH(OPMaIHOHHOE 0beceyeHe MH(POPMAIMOHHBIX TOTpebHOCTe!! [I0JIb30BATENIEH, OPraHU3YIOT
KYJIBTYPHO-TOCYTOBBIE MEPOUPHUATHS UL BCEX TPAXKIAH HE3ABHCHMO OT YPOBHS 00pa3zoBaHus,
CLCHUATBHOCTH, TIIOJIa, BO3pacTa, HANUMOHATILHOCTH, MeCTa KHATEIBCTBA, MOJUTUYECKHX
YOEXKIECHUH M OTHOLIEHHS K PCJIMIHH, a TAKXKE IS IOPUAUMYECKHX JIMIl, HE3aBUCHMO OT WX
OPTaHHU3allHOHHO-TIPABOBBIX (OPM H ()OPM COOCTBEHHOCTH.
llone3oBarens (yurarens, a0OHEHT, IIOCEeTHTENIb MEPONIPUATHA) — (HU3UYECKOEe JIMIIO
(MHIMBH Y AJIHHBIH [IOJIb30BATENIb) HIIM IOPHAMYECKOE JIMIIO (KOJLIIEeKTUBHBIH I10JIb30BATEIIh ),
oOparraromeecst B GUOGIHOTEKY 3a OMOIHOTeYHO-UH (D OPMAIMOHHBIMH yCIIyraMHu.
bubaroreuno-undopmanmonnas yeliyra — —  KOHKPETHBIH  pe3ylIbTaT OHOIHOTESYHOLO
OOCITy)KMBaHUS, YIOBIETBOPSIOIIHIL OIIPEZICJICHHYIO IIOTPEOHOCTh IIOJIB30BATENS OUOIHOTEKH
(BBLOIaYa OKYMEHTOB, NPEIOCTABICHHE HHQOPMAaIlMM O HOBBIX [IOCTYIUICHUSX, IOJYYEHUE
“IIPaBOK M KOHCY/IbTAllWK Ha IUTATHOH M OECIIATHOM OCHOBE, OCEIIEHHE BEICTAROK U T.I.).
JIOKyMeHT — 3T0 HocuTens MH(OPMAIMHY, BKIIOYEHHBIH B COCTAB OUOGIHOTEYHOLO GoHIa H
BBIIABAEMBIM II0JIE30BATENI0 BO BPEMEHHOE II0JB30BAHIE: KHHUIa, NEPHOAUYECKOE H3aHHE,
ayZIi0-, BUZICOMaTepral, KOMIIAKT-IUCK H .
bubmaoreunoe o6cmyxuBanme monp3oBaTene BCACTCA B CTAITHOHAPHOU M BO BHECTAI[HOHAPHOM
¢hopmax. BHecranmonaproe O0CITy)XHBaHHE OCYNIECTBIIAETCS HA OCHOBE «I10JI0KEHS 0 paboTe
C yAalICHHbIMH nTo1b30BatesiMu MBYK «IIBC r.I'nmazosay.
Pexum pabGoter 6ubmmoTex ycramapmmBaercs [IPUKa30M TUPEKTOpa YYpEeXIECHUS HE Dexe 2-X
pa3 B T'OA: Ha 3UMHUH M JIETHUH IEPUOJ.
IIpaBuna, a Taxke W3MeHEHMS W MOMOIHEHHS K HUM YTBEPIKIAIOTCA TUPEKTOPOM Y UPEXKICHHUS
II0 COIJIaCOBAHMUIO C Y UpeqUTETIEM.

2. ITopsiioK 3aNHCH MOJIL30BATENIN B OHO/IHOTEKY

3amuce B GUOIHOTEKY OCYHMIECTBIIACTCA IIPH JMYHOM OOpAINEHHH  I10JIH30BATEILSL.
Ilonp3oBarenem 6GubGmmoTeKH MOXeET cTaTh OGO [PaXIAaHWH BHE 3aBHCHMOCTH OT IIOJIa,
BO3pacTa, HalMOHAJIbHOCTH, MECTa JKUTENLCTBA MW MecTa PETUCTpalliH, pPEIUTHO3HBIX
yOEeXIeHHH, HHBIX 0OCTOSTEIHCTB.

[ 3anmcy B GHOIMOTEKY MOIB30BATENE 063aH:

O3HaKOMHTBCS C HacToAmumu [IpaBunamu:

LIPCABABUTE NOKYMEHT, YIOCTOBEPSIOIIUN JITHYHOCTE (Tacmopr wmd WHOM OMDUIHAILHEIH
AOKYMEHT, CoxepKamuk (OTorpaduro, CBEIEHHS O (HaMUIIUH, UMEHH, OTYECTBE, MECTE
PETUCTpaIUH );

HPCABABUTE IOKYMCHT, MOATBEPKIAOMIKH HHBATMIHOCTS (MHBAIMIBI TIO 3PEHUIO U MHBAIUAbI
OPYTUX KaTETOPHH );

monucaTe «/loroBop Ha OKazaHME yCIyT» WM «/loroBop Ha okazaHue ycIyr moib30BaTENIO

10 14 metTy.
HOJ’ILBOBaTeHH, HC NOCTHUIIIHE BO3pacTa 14 JeT, 3alMCBIBAIOTCS B 6H6JIHOTCKY Ha OCHOBAHHH

ITIaCIIOPTa, YAOCTOBEPSAIOINEr0 JHYHOCTh HMX 3aKOHHEIX [IPEACTABUTEIICH, UM JOKYMEHTA, €ro
3aMEHSIOIIETO. PONMTENN, ONEKYHE], MONEYHTENM H HHBIE 3aKOHHEIE [IPEACTABUTEIIN IOJKHBI
O3HaKOMHUTBCSA C HACTOSIMMMHU [IpaBumamMu ©u mommmcaTs «/loroBop Ha okasaHuWe ycayr
[I0JIL30BaTEIIO 00 14 nery.
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['pakmaHe, He HMEIOIIHE pErucTpanuyd B I. I'71a3oBe, OOCIy>XHBArOTCA IPU NIPEIbSBICHUN
IOKYMEHTA, YIOCTOBEPSAIOIIEr0 €ro JHYHOCTh, B IOJApa3AciieHusIX OUOIruoTeK, padoTaronux B
pPeXUME «UYUTAIBHBIN 3aJI).

He3psume m cnaboBupsamye (B3pOCible U NETH) U WICHBl UX CEMEU; JIMIa, HCIBITHIBAIOIIHE
TPYIHOCTH C YTEHHEM IIJIOCKOIIEYAaTHOI'O TEKCTA, a TAKXKe CIIEIIHATUCTHI CUCTEMBI peaOMIIMTal[IN
W JHIla, padoTarolue B OpraHu3anusax Bcepoccuickoro oOIecTBa CIENbIX, KMEIOT IIPaBO Ha
CIeIHAIM3HPOBaHHOe oOchayxuBanue B [IyOnuunoi HayyHoit Oubimoreke uMm. B.l .KoponeHko,
a TakkKe Ipyrux Oubnmorekax YupexnaeHus. Hespsadero monp3oBaTelli € HACTOSIIHMH
[IpaBumaMu 3HAKOMHT OHOJIHOTEKaph. B KayecTBE IOAIHCHU IIOJIB30BATEId C OIrpaHUYCHHEM
KU3HEOEITENbHOCTH (IO  3pEHMIO), IIOATBEPXKIAIOIEeH ero o0s3aTelbCTBA  BBIIOIHATH
HacTosmmue IIpaBuiia, WCHONB3YETCA HWHAWBUAYAIBHBIA INTaMII, IIOAMNHCH 3aKOHHOTIO
IPEACTABUTENS WIH 3alUCh OUOIMOTEKAPS.

[Tpm 3amucu KOJUIeKTHBA (YUpeXICHHs, OpraHM3allud, TPYHIIBI AETCKOrO caja, Kjacca H T.II.)
obopMiIsieTcs  KOJUIEKTUBHBINM  (QopMmyisip. IlpeacraButenem  KOJUIEKTHBA  (KJIACCHBIM
PYKOBOJHMTEIIEM, BOCIIHUTATENEM I'PYIIBI JETCKOrO cajga ¥ T.II.) IMOANHUCHIBAaeTCs «JloroBop Ha
OKa3aHUE YCIIyI».

[Ipy omHOKpaTHOM MNOCEIIEHHUM OHOIMOTEK YYpEeXICHHUs I[0JIb30BaTelb HMEET IIpaBO HE
3aloJHATE «JloroBop Ha OKazaHHE yCiIyr». Ha moim3oBaresns 3amoHSETCS JUCTOK pPasoBOI0
[IOCEIEHUS.

Jlaty 1 akT BbIJAYX II0JIL30BATEIII0 JOKYMEHTOB BO BPEMEHHOE II0JIb30BAaHHE M IIpHEMa HX
oubnmorekapeM yaocToBepsseT (opmynsgp (YMTATEIbCKUN, KHUXKHBIN), KOTOPBIM SBIISETCS
o0s13aTenpHOM (QopMOi OUOIMOTEYHOrO y4deTa U CTaTUCTUKU. DOpMYJISIp Ha PYKH IOJI630BaATEIIO

HE BBIIACTCHI.
[Tpr u3MeHEeHuH NEePCOHANLHBIX JaHHBIX (IIepeMeHa MeCcTa XUTEIbCTBA, U3MECHECHUE (DaMUJIUUA U

ap.). ITonp3oBarens 00s13aH COOOIUTE 00 3TOM IIPH MOCEIEHUHA OUOIMOTEKHU.

[IepeperucTpanus I0Jb30BaTEIS IMIPOU3BOAUTCSA C 1 SHBAps KaXXIOro rojia mo IpeabsBICHUIO
TOKYMEHTA, YJIOCTOBEPSIOMIETO0 JIUYHOCTh, IOJB30BATENSA 10 14 JIeT — IO IpeaoCTaBICHHIO
OOKYMEHTA, YIOCTOBEPSIOIIEr0 JIUIYHOCTD €r0 3aKOHHBIX IIPEICTABUTEIIEH.

3. IlpaBa nmoan30BarTeiis

[Ionws30Barenp OUOIMOTEKH UMEET IIPaBO:

OECIJIaTHO MOJIyYaTh IIOJHYIO HHPOPMAIIUIO O COCTaBe OMOIIMOTEYHBIX (DOHIOB Yepe3 CUCTEMY
KaTaJIOTOB U Jpyrue GopmMbl OMOIMOTEYHOTO HH(POPMUPOBAHUS;

OECIUIaTHO II0JIy4aTh KOHCYJIPTAI[MOHHYIO IIOMOIINb B IIOMCKE MW BBHIOOpPE HCTOYHUKOB
UH(OpMAaIIUH;

OECILUIaTHO B COOTBETCTBHU C BO3PACTHOM KaTEropHeH I0JydaTh BO BPEMEHHOE IOJIB30BAHUE
NOKYMEHTBl M3 OHOMHOTEYHBIX (DOHIOB C YYETOM MAapKHPOBKH KHHI II0 BO3pacTaM.
Ilonp30Barenm B Bo3pacTte oT 6 1o 16 jmer Moryr OecmiaTHO IIOJdy4aTrh JOKYMEHTBHI,
[IpEAHA3HAYECHHBIE HE IJIsI CBOCH BO3PACTHOM KAaTErOpPHUH, TOJIBKO B IIPHUCYTCTBUM POIUTEIICH H
WHBIX 3aKOHHEIX IIPEICTABUTEIICH;

IOJIyyaTh JOKYMEHTBI MM HMX KOIMH II0 MEXOHOIHOTEYHOMY a0OHEMEHTY H3 OPYTHX
OHOINOTEK:

y4aCTBOBATh B KYJIETYPHO-IIPOCBETUTENHbCKUX MEPONIPUATHIX OUOIUOTEKH;

[I0JIy4aTh HHEBIE YCIYIH, MPEIYCMOTPEHHBIE YCTaBOM, B TOM 4YHCJIE 3a IUIATy, IIEPEYECHB
KOTOPBIX YTBEPXKIACTCA AUPEKTOPOM YUPEXKICHHUS II0 COIJIACOBAHUIO C YUYPEOUTEIEM Ha
OCHOBaHMHU CT.52 «OCHOB 3aKOHOIATENILCTBA 0 KyIbType» oT 09.10.1992 Ne3612-1;

I10JIb30BAThCS JIMYHBIMUA TEXHUYECKHMMHU CPEICTBAMH, HMEIOINIMMH aBTOHOMHOE ITHTaHHE, C
pa3peeHUs COTPYIHHKA OMOIMOTEKH: KOMITLIOTEPOM, PYYHBIM CKaHEPOM, (hoToaImapaToM U ap.;
10JIy4aTh UI1 O3HAKOMJICHHS Y CTaB Y UYpexkACHUS, HHPOPMAIIHUIO O JEITEIFHOCTH OMOIHOTEKH
10 (POPMUPOBAHUIO U HCIIOJIF30BAHHIO (DOHIOB;

IIPUHAMATh Y4Ya4CTHC B JACATCIIBHOCTH IIOIICYUTEIBCKHX, YHTATCIBCKHUX COBETOB HJIM HHBIX

OOBEIMHEHHH I10JIb30BaTENEH, CO3/1aBaeMBIX 10 COTJIACOBAHHIO C JUPEKTOPOM YUPEKICHUS
WU Y YpETUTEIIEM;
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BLICKA3BIBATh CBOM MHEHHS H CYXJICHHS O JACATCIBHOCTH OMOMUOTEKH M OTHEIbHBIX
paOOTHUKOB;

06KATOBATE IEHCTBUS COTPYAHMUKOB OMOIMOTEKH, YIIEMJIAIOIMX €ro IIpasa, IOCPEACIEOM

THCEMEHHOM K006l TUPEKTOPY YUpeXKIeHHUs, Y IPEIUTEIIO, oOpalneHus B Cy.
[Tonp30BaTed B Bo3pacTe 40 18 JIET, UX POAMTENIH, yIUTCIIA, bu3HUecKre ¥ IOPUITIECKHUE T2,
npodecCHOHATBHO 3aHUMAIONMMECS BOIPOCAMH NETCKOM JIUTepaTypsl, ACTCKOrO YTICHUA H
6UOTHOTEUHOr0 OOCIy)KHBaHMS IE€TeH MMEIOT I[paBO HA oubImoTeuHoe OOCIYy>XHBAaHUE B

CTPYKTYPHBIX IOAPA3ACTICHIIX VupesxaeHust, 00CTyXKHBAOIUX JaHHYIO KaTCTOPHIO.

4. O0s13aHHOCTH I0JIH30BaATECIIA

[Tonp30BaTENlb O0SA3aH:
cobmonars HacTosmue 1lpaBuna;
IPEIOCTABIATE JOCTOBEPHYIO uHGOPMALMIO O CBOMX MEPCOHAIBHBIX  JAHHBIX, CBOEH
MONOHCHLI0O Ha «JloroBope Ha OKasaHHE YCIyr» IHIM «JloroBope Ha OKazaHHE YCIYyT
HOIL30BATENIO 0 14 eTy», YuuTaTeIbCKOM (POPMYIIAPE paspellaTh 00pabOTKy JaHHBIX, & TAKKE
CBOEBPEMEHHO CO00MmATh 00 M3MEHCHIAX B HUX,;
cOBIONATh OOIIENPUHATEE HOPMBI OOINIECTBEHHOIO IIOBEICHMUA, yBakaTh IIpaBa ApYIHX
HONIL30BATEIIEeH U COTPYIHUKOB OMOTHOTEKHY,;
OepeXXHO OTHOCHUTBCS K HMYIICCIBY OUOIUOTEKN, K JOKYMEHTaM, MOJIYy4YCHHBIM H3 doHIOB
6MOIMOTEKH, HE JIeNaTh B HUX MIOMETOK, HE BBIpLIBdTB 1 He 3aruoarh CTPaHUIIBI, HE NOIYyCKaTh
OBPEXKICHUH 3JIEKTPOHHBIX HocuTeNel (IapamnyH, CKOJIOB H T.IL.);
pU MOJYYCHUH JOKYMEHTOB TINATCIBHO HX IPOCMOTPETH M B CIIydae oOHapyXeHUs B HHUX
KAKIX-T00 Te(heKTOB COOOMMUTH 00 3TOM OuOIMOTEKAPIO;
e BEIHOCKTD ¥3 TIOMEIICHNs OUOIMOTEKH JOKYMEHTHI B TOM CIIyHae, e/ OHM HE 3alliCaHbl B
quTaTeIHCKOM (GOpPMYJISpe WK IPYTUX YIETHBIX NOKYMCHTAX,
BO3BpaIarh JOKYMECHTEI B yCTaHOBJIEHHBIH CPOK;
CBOEBPEMEHHO IIPOJUIEBATE CPOK MOTIH30BAHMA OKYMEHTaMH JIMYHO, II0 TeneOHy WIH Yepe3
caiT YUpexKICHHUA,
He HapyllaTh pacCTaHOBKH 616 IHOTETHbIX JOKYMEHTOB, HE BEIHUMATh KapTOYKHA M3 KaTalorob
M KapTOTEK;
HEMEIUIEHHO co00IIaTh COTPYAHHKAM 6UGIHOTEKH O 3aMEUYEHHBIX CIIydasdx MOpYH W XHUIICHHA
NOKYMEHTOB JAPYTHMH JIAIIAMH;
cIaBaTh B rapAepo0 BEPXHIOK OZEKIY, CyMKH, IIAKEThL X .11 (IIpyMedYaHue: 3a EHHBIC BEIIH,
claHHBIE B rapepod, YUpexKAeHHe OTBETCTBCHHOCTH HE HECET).

[Toap30BaTEIIO 3alpEIIacTCs:
OpH MCIONB30BAHMK OPITEXHUKH, B TOM quce KOMIBIOTEPa, MEHSITh HACTPOMKH,
yCTaHABIIMBaTh IPOrPaMMHOC obecredeHre, WCIONB30BAaTh  3JICKTPOHHBIC — HOCHTCIH
prbOpMalMy, HE MPOBEPEHHBIC aHTHBAPYCHAIMH mporpaMmaMy, I[pOCMaTpuBaTh HE
mpUHAIeKaIe ONOIMOTEKES MYJIbTHMENUAHBIC TPOJYKTBL,
HCIIONE30BaTh VIHTEpDHET B IENAX, IPOTHBOpEHAIlUA NeHCTBYIOIIEMY 3aKOHOAATC/IbCTBY
Poccuiickon denepanuu;
pacIpoCTpaHATs 0e3 paspelICHUs aIMHAHACTpA OMOIMOTEKH 00BLSBIECHHUS, IUIAKaThl H
NPYTYIO IPOIYKIHIO PEKIAMHOTO COMCPIKAHIA,
yroTpeOIsSTh MPOLYKTH MUTAHUS, HAUTKHE BO n36exaHue MOpYHd MMYINECTBA, HOKYMEHTOB,
OPITEXHUKH;
HAXOIHUTHCS B IOMEIICHIAX OMOMMOTEKH B HETPE3BOM, HapKOTHYECKOM COCTOSIHHH, B OTEKIC C
pE3KUM HEIPUATHBIM 3al1aXxoM, C BBIPOKEHHBIMH CIIEJIaMH T'PA3H, KOTOPBIC MOLYL [IPUBECTH K
mop4e, 3arps3HECHIIO KMYyIEeCTBA 6UGIHOTEKY B OISl IPYTHX IOCETUTENIEH;
KYPHUTh;
IPUBOJMTH MIIA IPUHOCHTH TOMAIITHHUX YKABOTHBIX.

[Ipy OpUIHMHCHUH yimepba (OoHTY JIOKYMEHTOB, HMYIICCIBY OUOIMOTEKH, HapyIICHUHU
gacTosmux [IpaBmil, MOJb30BaTEIb HECCT OTBETCTBEHHOCTh B COOTBETCTBHMH C JCHCTBYIOIIMM

sakoHoIaTenbCTBOM Poccuiickon denepanyi:



— TIpH yTepe MM IopUe JOKyMeHTa U3 (PoHaa OMOIMOTEKH ITOJIE30BATEIIb 00s3aH 3aMEHUTH €TO

PAaBHOIIEHHBIM FUTH HICHTHYHBIM 3K3EMIUIIPOM IO COIEPIKAHHIO ¥ CTOUMOCTH, b0 JTHO0BIM
PYTUM H3JaHueM (MM HECKOJIBKUMH U3IaHUAMHM) I10 npodmo OUOINOTEKH, H3JaHHBIMHA 34
[IOCJIENHHE 3 TOJa, IO COTJACOBAHMIO C COTPYIHHUKOM OMOIHOTEKH HIM BO3MECTHTH €ro
cTouMOocTh. CTOMMOCTE YTPAadeHHBIX MM UCIIOPYECHHBIX IOKYMEHTOB OIPEACIIACTCS 110 HCHaM,
NMEeUCTBYIOIIMM B COBPEMEHHBIX PBHIHOYHBIX YCJIOBHAX, Ha OCHOBE HMCEIOIHUXCHA HdaHHBIX
(CTOMMOCTh ~ PaBHOILIEHHOIO  JOKyYMEHTa B  KHHMIOTOPIOBBIX opranmzanusx). llpm
BO3HUKHOBEHHH PA3HOITIACHM BOIIPOC paccMaTpHBAETCS KOMMCCHEH IO COXPaHHOCTH doHaa
YupexneHusd;

— Opd WHBIX CIydasx HaHECEeHHS Bpela HMMYIIECTBY OHOMMOTEKH IIOJNB30BAaTENIH HECYT

OTBETCTBEHHOCTb B COOTBETCTBHHM C JEHCTBYIOIIMM 3aKOHOJATeIbCcTBOM Poccuickou
Denepaluu.

4.4, Tlpu HapyIIeHAW HacTOAMHUX [IpaBuil, MpHYMHEHWH ymepda (QOHIY HOKYMEHTOB, HMYIIECTBY

4.5.

Yl

6.1.

OUOJIMOTEKH IIOIB30BATEIIEM B BO3pacTe M0 14 j1eT OTBETCTBEHHOCTH HECYT €r0 pOAUTE/IN HIIH

MHBIE 3aKOHHBIC IPEJACTABUTEIN HECOBEPIICHHOJIETHETO.

Ha Bpems BBIICHEHUS OOCTOSTEIBCTB HApYyIICHHS HaACTOSAIIUX [IpaBuy1 MOJIB30BATEIb
< 0OCIyXXHBaeTcs B TOJpa3fcieHusX OHOMHOTEK B PEXUME «aUTAIBHEIA 3aimy». llpu

HEOIHOKPATHOM HApYIIEHWU WIM HApyIIEeHWH IYHKTOB, IIPEIYCMOTPEHHBIX DAa3ICIOM 9

HacTOSIHX 1IpaBHJI, ITOJB30BATE b JIUIIASTCS IIPaBa MoIb30BaHNsl OHOINOTEKOH Ha 3 MecsIa.

5. IIpaBa OMO0/IHOTEKH

bubianoTexa UMEeET IIPaBo:

CAMOCTOSTENLHO OIPENeIsTh COAEpKaHHe M KOHKPETHBIE (OPMBI CBOEH NEATCIBHOCTH B
COOTBETCTBHH C Y CTaBOM Y UYPEXKICHUS,

ONpeNeNsTh YCIOBHS M TIOPSIOK IPENOCTaBIEHHS YCIYr C Y9eTOM YTBEPKICHHOIO
MYHHIIMIIAJIBHOTO 3a1aHu;

H3bIMATh W3 CBOMX (OHIOB JOKYMEHTHI /UL CIIMCAHHA B COOTBETCTBUH C JCHCTBYIOIIHNMH
HOPMAaTHUBHBIMHU aKTaMH;

ompeneNnaTh BHALI W (GOpPMBI KOMIEHCANuH ymepba, NPUIMHEHHOTO OudmoTeKe
II0JIb30BATEIIEM;

OCYIIECTBIATE cOOp, 00pabOTKYy M XpaHEHHE MEPCOHANBHBIX JaHHBIX IOJIb30BATEIA C CTO
COIJIaCHs;

HAITOMMHATh [OJIB30BATEN0 YCTHO MM IHCHMEHHO O BO3BpaTe HE CIAHHBIX B YCTAHOBJICHHBIA
CPOK [OKYMEHTOB, WCIIONB3Yys NAHHBIEC, MPEIOCTABICHHBIE MM IpU 3alHCH B OUOIUOTEKY
(anpec, TenedoH, EKTPOHHA [10YTa);

ycTaHaBIMBaTh [IpaBuia OIB30BaHMSA, BHOCHTH U3MEHEHH: U JIOIIOJIHCHUS B NEeHCTBYIOIIHE
[IpaBrIia IO COTJIACOBAHUIO C Y UPEIUTEIIEM;

TpeGoBaTh OT IOJK30BaTENs cCOOMOAeHN HacTosmuX [ IpaBuil.

6. O0s13aHHOCTH OHOJIHOTEKHU

Bbubimoreka o0s13aHa:

COBIIONATE HEWTPATATET B OTHOIICHHH IIOJMTHYCCKUX IIapTHi, OOLIECTBEHHBIX IBMIKCHHUM,
PEJIMTHO3HLIX KOH(eccHi, pYKOBOIACTBYSCH MNPHHIWIAMHA TyMaHH3Ma, IOJUTHIECKOIO H
HJIE0JIOTHYECKOT0 IIF0PAIN3Ma;

CO3/aBaTh BCE YCIOBHS UL COOJIONEHWs IIpaB IIONB30BaTENs Ha CBOOOMHBIM IOCTYN K
nHMGOPMAIIHH U JOKYMEHTaM ¥3 (poHIa OUOINOTEKH ¢ YIETOM BO3PACTHOH KaTE€rOpPHH,
nHGOPMHUPOBATh HACEIEHHE O peXHMe paboThl W 000 BCceX BHIAX INPEAOCTABIICMBIX
OMOIMOTEKOM YCIIYT;

M3y4aTh ¥ HauOOJIee IMOJTHO YAOBIETBOPSITH 3alIPOCHI IIOJIB30BATENL,

COMEeMCTBOBATh (OPMHPOBAHHIO Y IIOJNB30BaTels WHQOPMALMOHHBIX IOTPEOHOCTEH,
IPUHAMATE MEPHI [0 IIPUBJICYEHUIO HACSICHHS K YTEHHUIO U IOJIb30BaHMIO OHOTHOTEKOH;

3aIIpalIdBaTh JOKYMEHTHI, HEOOXOAUMEIE I10JIE30BATEIIIO, 10 MEXONOIHOTEYHOMY a0OOHEMEHTY
U3 APYTUX OUONMHOTEK B CIIydae OTCYTCTBHUA UX B QOHIE OMOIMOTEKH,;



7.1.

T s

7.3.

7.4.

8.1.

OCYIIECTBIIATh Y4YeT, XPaHCHHC H HCIIONL30BAHME HAXOMAIMXCS B (QOHIE OMOMHUOTEKH
TOKYMEHTOB B COOTBETCTBHM C ycragoBieHHeME  1lpaBuiamu, oOecIieunBarONMMH  UX
COXPAHHOCTh M PANHOHAIBHOC FCHONL30OBAHME, @ NPOUW3BEICHUA IedaTd M Jpyrux
MaTEPHUAJIOB, SBIISIOIIUXCS naMSITHAKAMHA UCTOPHUHA M KYJIBTYPBI, € cobmoneneM TpeOOBaHUH
3aKononareabcTBa PO;

COBEPIIICHCTBOBATH 6u6THOTeYHOe, OHOIIOrpapuIecKoe, CIIPaBOYHO-HH(OPMAIUOHHOE
0OCIIy’)KUBAHKME M IIPOIAraHxy KHHMT, JPYIH: mpou3BeICHUA MeYaTd W HMHBIX IOKYMEHTOB,
MCIONB3YS B OTHX IEMIX pasIHiHBIC dopMEI MHIABAIYAILHOM H MacCOBOH paboTEl C
10JIL30BATEISIMU,

obecrieyuBaTh BBICOKYIO KYIBTYDPY 0OCITy)KUBAaHKS TI0JB30BATENS, OKA3BIBATL IOMOINbL B
BpIOOpPE HEOOXOIUMBIX MpOW3BEICHUN IedaT M JpYIHX MaTepHalioB IIyTeEM YCTHBIX
KOHCYJIbTALMH, [PeAoCTaBICHHI B HONB30BAHME  CIIPABOYHO-IIOMCKOBOTO  almapata
OMOINOTEKH;

cHCTEMATUUECK CIEeQUTh 33 CBOCBPEMEHHBIM BO3BpalieHueM B OHOMMOTEKY BBIIAHHBIX
NOKYMEHTOB;

[maTedbHO IPOCMATpUBATh AOKYMEHTBI IIPH phimade W3 (OHIOB M IPH BO3BPAIICHHMH X
MONB30BaTENEM, B Ciaydae OOHapyXeHHA K AKIX-IH00 nedeKTOB, AeNaTh COOTBETCTBYIOIMC
TOMETKH! HA caMOM JOKYMCHTE,

o6ecneunBaTh KOHGUACHIUAIBHOCTD H COXPAHHOCTh NEPCOHANBHBIX NAHHBIX [I0JIL30BAaTEILI B
cooTrercTBuu ¢ PenepanbHBIM 3aKOHOM «O TepcoHANBHBIX NAaHHBIX)» OT 27.07.2006 roma
Nel152-03;

He mepelaBaTh CBEICHHH O HoNL30BaTENE TPETHMM JHMI@M, HE NOIyCKalb MCII0JIb30BaHUA
MepcOHATBHBIX [JaHHBIX H JAHHBIX 0 uYMTATCILCKAX HHTEpecax B HHBIX HCILIZ, KpOMeE
yIydileHus OpraHu3aluy SUGIMOTEYHOr0 OOCITyXHBaHHSA, W B CIIYHAAZ, OIIpEHEIICHHBIX
ECTBYIOIHAM 3aKOHONATEIECTBOM PO;

pasMelarb paclucaHuc pabOThl YUPEKACHMUA, [IpaBwia MOJB30BAHAS, KOIHIO Ycrasa
VupexaeHus H ApyrHe JOKyMEHIBL peraMeHTHPYIOMHUE ACATEIBHOCTE OMOJIMOTEKHU, B
cBOOOIHOM JTOCTYIIE;

2 HAKOMUTH 110JI630BaTeN ¢ HACTOAIIMMH [IpaBuiaMu;

IPENOCTABIATE 110 XKEIAHHIO monb3oBarens Kaury OT35IBOB H IpeI0XKEHHH.

7. llpaBuJia moJab30BAHUS mojpasae/ieHusiMA, pad0oTaI0MUMH B pexuMe «adoHeMEeHT

[Toapa3neneHus, paboTarolie B PEXUME «aboueMeHT» (Jajnee — 260HEMEHT) OCYIIESCTBIIAIOT
WHIMBHIyaJIEHOE O0CITYXABAHUC U BHIIAYY JOKYMEHTOB UL IIOJI30BAHEA BHe OUOJHMOTEKH Ha
OIpeNeNICHHBIA CPOK MOCIIC aIOTIOUeHHs TIoTb3oBareneM «Jlorosopa Ha oKa3zaHue yCiIyr» WIH
«JloroBopa Ha OKa3aHUC yCIyL [I0TTBE30BATEMIO J0 14 JIeT.

Tos30BaTENb MOXKET HONYIHTh OXHOBPEMCHHO Ha oM He Gonee 5 JOKyMEHTOB Ha CPOK O 15
KaJIeHIapHbIX JHEH.

Tlop30BATENs MOXET MPOMIHUTE CPOXK HOJI30BAHUS JOKYMEHTOM JHYHO, 1O tenehoHy HIU
yepe3 caliT YUpexaeHus, HO HE Goee 2 pa3 IpH yCJIOBHM OTCYTCTBHA crpoca Ha 3TOT JOKYMEHT
CO CTOPOHBI APYIHX nons3oBarenei. 11lpyx 3ToM 00K CPOK HE JOJDKEH MPEBBINIATH 45 pqHeun co
THS MOIy4eHus JOKyMEHTa Ha TIOM.

[Ipu moNydYeHHH NOKyMEHTA MOJIB30BaTENb 00s3aH pacIuCaThCd B hopmMyIsipe NONB30BATEL 3d
Ka)KIbIi BBIOAHHBIM €My JOKYMCHT (3a HMCKIIOYCHHEM JHBATHIOB IO 3PEHHIO). [lognuce
MoIL30BaTel moramacTcs IOAIHUCHIO 5u6IOoTEKApS [0 BO3BPALICHAN IOKYMEHTA.

8. [IpaBujia MoJIb30BaHUS noapa3ieaeHuaIMH, pa0oTalIMMH B PEKAME «IUTAJTBHBIA 3271

[loapa3aencHus, paboTtaromue B peXUME «AUTATBHBIM 3aI» (Jamee — qUTAIbHBI 3a1)

OCYIIECTBILIIOT HHIMBHAYATBHOC oOCITy)XHBaHUE W BBIIATY TOKYMEHTOB UL IOJIB30BaHUA B
TOMEIICHAH OHOIMOTEKH MMOCHE 3aKIIFOHCHIA nonp3oBaTeneM «Jloropopa Ha OKa3aHHC YCILYT»

i «Jloroopa Ha OKa3aHHue yCIyl [IOTH30BATEIIO 10 14 JIETY.
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COI'JTACOBAHO

Uuciio JOKYMEHTOB, BbIIaBa€MBbIX VIS IIOJIb30BAHUS B YATAIHLHOM 3aJl€, HE OrPaHUYMBACTCS, 32
HCKIIIOYEHHEM PEIKHX U 0c000 IIEHHBIX M3maHuil. Penkue u 0co00 IEHHBIC U3IaHK BBIIAIOTCS
IOJIL30BATEIIO corlacHO «I10I0XKEHUIO O BhIIaUe PEAKUX U LIEHHBIX JOKYMEHTOBY.

JIOKYMEHTBI, TOJyYeHHBIE 10 MEXOHMOIMOTEYHOMY abOOHEMEHTY, BBIJAIOTCSI TOJBKO B
YUTAJILHOM 3aJI€.

BEIHOC [OKYMEHTOB M3 YHMTAJIBHOTO 3aja IJisi KOMUPOBAHUS B OHOIMOTEKE OCYIIECTBIIICTCS
TOJILKO C pa3pelneHuss OuOImoTeKaps MOCiIe 3alUCy B OPMYJIIpE IOJIB30BATEIIA.

HespsiuriM mIOIB30BaTENSIM, HYXXKTAIOMIMMCS B YTEHHWM IIOCKOIEYaTHOM NPOQECCHOHATBRHOU H
yueOHOM TUTEPATYpPHI, 10 4 4acOB B HEAESIIO YATATh JaHHYIO JUTEPATypPy MOXKET OHOIHOTEKaPE.
O4yepeTHOCTh YTCHUS YCTAHABIUBACTCS 10 WHIUBUIYAIbHON 3aIIHCH.

9. IIpaBuja moJIb30BaHHS ABTOMATH3HPOBAHHBIMH Pa009YHMH MECTAMH

PaGoune MecTa, OCHAINEHHBIE KOMIBIOTEpaMH (aBTOMATH3HpPOBaHHBIE padouyue MecTa),
NpeaHa3HadYeHbl IS TIOJb30BaHHSA HHDOPMAIIMOHHBIMH pecypcaMu B Y4YE€OHBIX, Hay4HBIX,
IIPOM3BOJACTBEHHEIX H CaMO00OPa30BaTEIbHbBIX LIEIIX.

JIoCTyII K aBTOMaTH3HPOBAaHHEIM pabOYMM MECTaM OTKPBIT IJId JIFOOOT0 3aperuCTPHPOBAHHOTO
nojip3oBarens OuOmumorekn crapme 10 mer (metu mo 10 jer  gomyckaroTcea K
aBTOMATH3HPOBAHHBIM pPabOYMM MeCTaM B IIPUCYTCTBHU B3pPOCJIOI0) IIOCIE 3aKIIOYCHHS
moib3oBaTelieM «JloroBopa Ha OKazaHue yciuayr» wWid «JloroBopa Ha OKasaHHe YCIyT
[I0JIB30BATEIO 10 14 neTy.

Pabota Ha KOMOBIOTEPE MOXKET OCYIIECTBISATHCSA II0 MPEABAPUTEIILHON 3allMCH MM IIpH
HAJIM4YUU cBOOOMHEIX pabounx MecT. [IpuopuTeT OTAaeTCs MOIb30BaTENSIM 10 IIpEeABapUTEIIHLHOH
3alidCH, IpH oIo3jgaHuu Oonee dyemM Ha 10 MuUHYT ceaHc MOXeT OBITH HEpelaH IPyTroMYy
OJIB30BaTENIO. [10/Ib30BaHIE KOMIILIOTEPOM 3aKaHYMBACTCA 3a 15 MUHYT 1O OKOHYAaHUS PabOTEI
OHUOIMOTEKMY.

Pa6oTa Ha KOMIIBIOTEPE HOCHT CAMOCTOSTEIbHBIN XapakTep. buOnuoTekaps OpraHu3yeT JOCTYII
IOJIF30BATENIO0 K aBTOMATH3HPOBAHHOMY pabodeMy MECTY, CIEOUT 3a BPEMEHEM €ro padoThl,
OKa3bIBaeT YCIYTH II0 COXPaHEHMIO M pacredaTtke mHpopmarmuu. [locne oxkoHYaHHs paOOTEHI
(baliyIbl ITOJIB30BATENIS COXPAHSIOTCS Ha KOMIBIOTEPE B TEYEHHUE 3-X JHEH, Jallee yAaIAI0OTCH.
3anuck (paiioB Ha 3JIEKTPOHHBIA HOCHTENb IIOJIH30BATEIsI OCYIIECTBIIIET OMOIMOTEKAph MOCIE
[IPEABAPUTEIILHOU IIPOBEPKH HOCUTEII HA HAIMYUE BUPYCOB.

bubnroTreka He HECET OTBETCTBEHHOCTH 3a HHMOPMALMIO, KOTOPYIO IIOJIBE30BATEIbL MOXKET
II0JIYYUTh 4epe3 CeTh VIHTEpHET.

MHBamMaaM II0 3pEHHIO IPENOCTABIISIOTCS THUMIOTEXHUYECKHAE IPUOOPBEI U IJIEKTPOHHBIE
BCIIOMOTraTeIbHBIE CPEICcTBa I CaMOCTOSTENIFHOM paboThl ¢ TEKCTaMd B OHMOIMOTEKE B
opsaKe, IIpeayCMOTpPEHHOM II. 1-4 pa3nena 9 sacrosmux [ lpaBu.

H.A. KBHB,I[HIHGBELJ

HavanpHUK Y 1IpaBleHUS KYJIbTYDHI,
CIIOpTa U MOJIOAEXKHOHU ITOJIUTUKH,
HAJICJICHHOI'O IIpaBaMH IOPUIAYECKOTO
A, AIMAHYCTpanuy ropoza | nazosa
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YTBepKIeHbl
ITpuxkasom ot 07.07.2025 Ne 54 /01-03
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OOITOJTHEHUSA
B [IpaBuiia monb3oBaHus 6MGMoTeKaMy MYyHUIIUIIATBHOTO OIOIKETHOTO
y4pexxaeHus KyJabTypbl «LleHTpanu3oBaHHas 6ubamoTeuyHas cucrema r. ['y1asosa»,
yrBepskaeHHble mpukazom MBVYK «IIBC r.I'1asosa» ot 30.10.2017 Ne 82/01-03

ITynkr «3.1. Ilonb3oBarenp OGMOGMIMOTERV MMeEeT IIPaBO» MOIOJHWUTH IIPeIJIOKeHNeM
CJIeYIOLIEro COMepsKaHms:

« - TIOJIb30BAaThCS JIMYHBIMM TEXHUYECKMMM CpelCTBaMy, MMEIOIMMM aBTOHOMHOE

NMTaHue, C paspelleHys COTPyJHMKAa OMOIMOTEeKM: HOYTOYKOM, PYUYHBIM CKaHEpOM,

doroamnmapaTom u ap.».

ITyHkT «4.2. ITo/b30BaTeIO 3aNpeIaeTCsi» JOIOTHUTD TPEeJIOKEHUSIMI CIeLyIONIero
CONEePsKaHMs:
- TIOJIb30BaThCS JIMYHBIMM TEXHUYECKVMM CpPEICTBaMM, HE MMEIOIIVMMM aBTOHOMHOTO
MIUTaHMs: HaCTOJIbHBIM KOMITBIOTEPOM, CKaHEpOM, I JIp.
- TIOIOKJIIOYATbCS K JIOKATbHOM KOMIIBIOTEPHOV CeTH OMOIMOTEKH,

- IOIKJ/IIOYATHCS K 3JEKTPUYECKOIN CeTy 6MOIMOTEKN.



MyHunmaabHoe GI0’KeTHOEe YUPeKAeHEe KY/IbTYPhI
«IlenTpanusoBaHHas 6MbIMOTEeYHas cucTeMa I. I's1azoBa»
(MBVYK «I1BC r.I'mazoBa»)

IIPUKA3

01.07.2025 Ne 54 /01-03
r.I'masos

O6 yrBepsRaeHun gonoadennii B IIpasuia 1morb30BaHNS
ouomorekamu MBYK «IIBC r.I'1asoBa

C wesnblo opraHmsanMy IOPSiIKA IOJb30BaHMS TeXHMYECKMMM cpencTBamy B MBVK
«BC r.I'masosa»

ITPUKA3BIBAIO:

VTBepIuUTh IIpuiaraeMble [ONOMHeHVs B NyHKTH 3.1, 3.2 IlpaBui NOIb30BaHMS
Bubmorekamy MyHMIMIATBPHOIO GIOMKETHOIO YUPEXIEeHUs KyJabTypbl «lleHTpami3oBaHHas
6ubmoreunas cuctema r.I'yasoBar», yrBepskmenHble mpukasom MBYK «IIBC r.[asosa» oT

30.10.2017 Ne 82/01-03.

Lo
HOuipexTop ‘ E.E. BpouisikoBa

Kenpppimera Hapesxna SIkoBeBHa, 3aBeyIONIMIA
OTZAEIOM O6U6IMOTeYHOTO pasBuTHd, Tel. 21677, 23543



